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SCHOOL MISSION STATEMENT 
 
Our mission at Spruce Creek High School is to provide through the commitment of parents, teachers and 
community, the means for each student to reach his or her potential.  At Spruce Creek High School 
HAWKS SOAR! 

 

ACADEMY MISSION STATEMENT 
 

Spruce Creek High SchoolΩs Information Technology and Robotics Academy mission is to inspire 

interested students to pursue careers in the field of Information Technology and Robotics.  Through the 

dedicated efforts of professional educators and community partners, we will nurture, develop, and 

empower students with the knowledge, experience, and skills necessary to become successful 

contributors to the field of Technology. 

 

 

 
H A W K  Service  

                   Opportunity  

                 Academics  

                   Responsibility  

 

ACADEMY WEBSITE 
 

Visit the Academy website often for updated information about the Academy and upcoming events: 

www.sprucecreekhigh.com/aite 

http://www.sprucecreekhigh.com/aite
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ACADEMY GOALS AND OBJECTIVES 
 

 Implement an interdisciplinary curriculum for students, grades 9-12, to prepare for careers 

in the Technology and Engineering fields.   

 Establish pathways for Academy students to earn IT, Simulation and Robotics industry 

certifications from Microsoft, CompTIA, SUN and others.  

 Partner with Volusia County Schools and postsecondary institutions to meet the workforce 

need for IT and Engineering professionals in Volusia County and the State of Florida. 

 Implement the Game & Simulation/ Animation Program Macro Design developed by Florida 

DOE. 

 Engage students in learning both inside and outside the classroom by participating in the 

FIRST (For Inspiration and Recognition of Science and Technology) FRC and FTC Leagues and 

other student technology competitions. 

STRATEGIES 
 

 A comprehensive integrated curriculum will be developed by the Academy team of teachers 

which will integrate 1 vocational with 2 core academic areas each year. 

 50% of the students will be enrolled in classes with identified academy teachers, although 

there may be non-academy students in the classes. 

 Academy team will have common planning each week. 

 Advisory committee consisting of at least 8 representatives from all stakeholders. 

 Enrollment will be 40 ς 180 students. 

 Students will be exposed to 8 or more careers in the career cluster through classroom 

assignments, classroom speakers and co-curricular organizations or clubs. 

 Upperclassman academy students participate in a 75 hour workplace internship. 

 All academy students will complete a yearly interdisciplinary project and participate in at 

least one area of IT or Engineering as an extracurricular activity. 

 Marketing activities that include print and electronic media and tours and business 

shadows. 

 All Academy students will be invited to be members of the AITR Robotics Team (Team 

Daytona)  
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ACADEMY INFORMATION 
Organizational and Operational Structure  

ACADEMY PLANNING TEAM 

The Academy is led by the principal.  In establishing programs of study, the Principal works with the 

Assistant Principal for Curriculum and the Academy Director and the Planning Team to ensure a 

comprehensive 9-12 academic focus is in place.  The Academy goals, which mirror school goals detailed 

in {ǇǊǳŎŜ /ǊŜŜƪ IƛƎƘ {ŎƘƻƻƭΩǎ School Improvement Plan, include raising student success on the FCAT to 

insure a higher graduation rate and promoting career pathways to postsecondary education and entry 

into the work world.  The principal will seek advice and input from the Planning Team with regards to 

implementation and development of programs and community out-reach issues.   

PLANNING TEAM MEMBERS: 

Principal Tim Egnor Administration & 

Supervision 

Project Director 

Asst. Principal Joy Swebilius Administration & 

Scheduling 

Project 

Coordinator/Scheduling 

Advisor 

Asst. Principal Karen Beattie Administration & 
Curriculum 

Project 
Coordinator/Curriculum 
Advisor 

Teacher Dru Urquhart Teacher IT Academy Director 

Teacher  Janet Cunningham Teacher English Teacher  

Teacher Leesa Holloway Teacher Academy of Finance Director 

Teacher Michelle Kelley Teacher ESE/Reading 
Teacher Jamie Shultz Teacher Math 

Teacher Liz Taylor Specialist CTE/Business Specialist 

District Administrator Mary Bruno Director Career & Technical Ed. 

Business Partner Bill Tyndall Director Management Information 
Services 

Business Partner Lori Delone CIO Halifax Health Systems 

Academic Partner Stan Sidor Dean of Technology Daytona State College 

 

ACADEMY ADVISORY COMMITTEE 

The Academy of Information Technology is guided by an advisory committee.  This committee works 

closely with the principal in establishing goals and objectives for the program.  Additionally, the 

committee will provide support, advice and resources to the school.  Key members of this committee 

include parents, students (current robotics, programming, digital design and web design students), SCHS 
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teachers,  two postsecondary partners, middle and elementary school representatives, two 

representatives from the business community, School Advisory Committee representatives, and district 

support staff.   Quarterly meetings will be held with agendas and minutes kept on each meeting.  The 

duties of this committee are curriculum, field studies, and articulation with postsecondary institutions, 

faculty issues, mentoring, and internships. 

PARENT ADVISORY COMMITTEE 

Critical to the success of this program is parent involvement.  A Parent Advisory Committee will be 

established each year.  This group will generate funds to support extracurricular activities that will arise 

during the school year and assist the academy advisory teacher with a culminating activity at the end of 

each year.  Additionally a parent representing each grade level will serve on the Academy Advisory 

Committee (EAC).  If you would like be on the Parent Advisory Committee or the Academy Advisory 

Committee, please contact Mrs. Urquhart at 322-6272 ext. 37785       

PARTNERSHIPS 

Partners in the Academy of Information Technology are: Daytona State College, Embry-Riddle University 

and the University of Central Florida.  Pathways to Information Technology and Engineering programs at 

these institutions will be created.  These postsecondary institutions will provide credit in escrow for 

postsecondary education programs.  In addition, DSC will provide dual enrollment opportunities.  Both 

of these institutions will serve on the Education Advisory Committee, a subcommittee of the Advisory 

Board.  

 Faculty from postsecondary institutions will mentor and develop curriculum for Academy faculty, serve 

on the advisory committee, and provide curriculum resources for Academy teachers, observe Academy 

curriculum in action and provide postsecondary education students as mentors to Academy students.  

Postsecondary partners will be encouraged to provide scholarship opportunities for Academy students.   

The Directors of Management Information Services from Volusia County Schools will serve on the 

advisory committee, along with faculty representatives from each of the postsecondary partners.  

Academy curriculum will be recommended by this advisory committee.  Members of the committee will 

be encouraged to observe curriculum and students in action. 

±ƻƭǳǎƛŀ /ƻǳƴǘȅ {ŎƘƻƻƭǎΩ LƴǎǘǊǳŎǘƛƻƴŀƭ /ƻǳƴŎƛƭ Ƙŀǎ ŀǇǇǊƻǾŜŘ ǘƘŜ ŦƻǊƳŀǘƛƻƴ ƻŦ ǘƘƛǎ !ŎŀŘŜƳȅ ŀƴŘ ǿƛƭƭ 

provide the necessary teaching units for the Academy to function when it opens.  Volusia County 

Schools is committed to providing internships for Academy students.  Postsecondary institutions have 

committed to provide dual enrollment/credit in escrow options and scholarship opportunities for 

Academy students.  Volusia County Schools and postsecondary institutions will continue to jointly 

monitor the development of curriculum.   
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INSTRUCTIONAL POSITIONS 
The instructional staff at Spruce Creek High School is highly qualified according to the guidelines set 

forth by No Child Left Behind.  Teachers assigned to instructional positions within the Academy, either 

core or elective, will be certified in the appropriate subject area.   

Subjects Taught Name Certification 

Academy Director, Programming / Game 

Design 

Dru Urquhart Business Data Processing 

Web Design/Digital Design Christy Grusauskas Business /Math 

Intro to Info Tech/Game Design Kate Freeland Business  

Math Teacher Jamie Schultz 

Vonda Morris 

Algebra 

Geometry 

English Teacher Janet Cunningham 

Melanie Wilson 

English 

Reading Teacher Michelle Kelley Reading 

       

ACADEMIC AND CAREER PLANS 
The SCHS guidance department, in conjunction with the Career Connection Facilitator, will develop a 

four year career path plan for each student.  Included in these registration meetings will be an academic 

focus review.  Students will be encouraged to take Honors, IB and A.P. level courses.  An integral part of 

the academy academic focus will be dual enrollment with Daytona Beach Community College; academy 

students will be encouraged to dual enroll.  It is recommended for our students to review with their 

ƎǳƛŘŀƴŎŜ ŎƻǳƴǎŜƭƻǊ Řǳŀƭ ŜƴǊƻƭƭƳŜƴǘ ƻǇǘƛƻƴǎΣ L. 5ƛǇƭƻƳŀ ŀƴŘ ǘƘŜ {ǳǇŜǊƛƴǘŜƴŘŜƴǘΩǎ 5ƛǇƭƻƳŀ ƻŦ 

Distinction option, which encourages students to take a rigorous program of studies and at least four 

A.P. classes. 

Academy students will develop a career plan based upon the level of education they wish to pursue.  All 

pathways for direct entry into the workplace or continued postsecondary education toward either an AS 

or BA degree are will be discussed with each student.  The plan will be developed by the student, family, 

guidance counselor and the Career Connection Facilitator.  A career planning curriculum will be 

delivered to all ninth grade students to assist them in the development of their plan.   
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ACADEMY PROGRESSION PLAN 
Spruce Creek High School Intro to Info Tech and Engineering

Information Technology 

SOCIAL

ENGLISH MATH SCIENCE STUDIES

FINE ARTS (1 cdt)

4 credits 4 credits 3 credits
PHYSICAL EDUCATION 

(1 cdt)

9 English I Honors Algebra I or II Honors Biology American History

Introduction to 

Information 

Technology

Programming, Web I or 

PC I

10 English II Honors Geometry Chemistry World History

Programming/Databas

e or GSA 2nd Year 

Course

Programming 2, Web 2 

or PC 2

11 English III Honors Algebra II or Pre-Calc Physics I
American Government/ 

Economics

PC Repair/Networking 

or GSA 3rd Year 

Course

AP Human Geography

12
English IV Honors or 

AP English

Statistics, Pre-Calc or 

Calc or AP Calc or 

Statistics

Physics AP

Psychology or 

Sociology or AP 

Psychology

Web/Digital Design or 

GSA 4th Year Course
AP Programming

*Possible Industry Certifications (Students):

Secondary:  Microsoft Certified Professional CompTIA 

Postsecondary: Microsoft Certified Professional CompTIA 

School:

Career Cluster:

CTE Program:

H
I
G

H
 
S

C
H

O
O

L

Computer Information Administrator(AAS)

Career Cluster of interest identified by students enrolled in mandatory middle school career education course that includes interest inventory through Choices 

and ePersonal Education Planner through FACTS.org.

C
A

R
E

E
R

Software Engineering(BS)

Computer Engineering(BS)

P
O

S
T

S
E

C
O

N
D

A
R

Y

Secondary career and technical education programs may lead to industry recognized certificates, occupational opportunities or postsecondary education 

options.  Based on the Career Cluster of interest and identified career and technical education program, the following postsecondary options are available.

Computer Programmer Aide

8 ADDITIONAL CREDITS

RECOMMENDED 

ELECTIVES (Aligned 

with State University 

System Admissions)

OTHER REQUIRED 

COURSES

3 credits, 2 with 

lab

16 CORE CURRICULUM CREDITS

Software Engineer, Simulation Engineer, Network 

Administrator

Engineer, Computer Programmer

Simulation and Robotics Technology(AAS)

Computer Support Technician

Major Area of Interest             

CAREER AND 

TECHNICAL 

EDUCATION 

COURSES

SAMPLE CAREER SPECIALTIES

Computer Support Technician

Dual enrollment courses may be used to satisfy high school graduation or Bright Futures Gold Seal Vocational Scholars course requirements - see  the 

Articulation Coordinating Committee's Dual Enrollment Equivalency List and the Bright Futures Comprehensive Course Table.

UNIVERSITY PROGRAM(S)TECHNICAL CENTER PROGRAM(S)

Computer Science(BS)

Information Technology Assistant

Computer Programming and Analysis(AAS)

COMMUNITY COLLEGE PROGRAM(S)

 

*GSA is the new Gaming and Simulation Curriculum approved by Florida Dept. of Education.  
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ACADEMY POLICIES AND PROCEDURES 
 

CREEKCONNECT 
All Academy teachers will be using the SCHS online grade book, CreekConnect 

(www.creekconnect.com).  Parents are asked to create an account and visit the site regularly to check 

ƻƴ ǘƘŜƛǊ ŎƘƛƭŘΩǎ ƎǊŀŘŜǎΣ ŀǘǘŜƴŘŀƴŎŜΣ ŘƛǎŎƛǇƭƛƴŜΣ ƻōƭƛƎŀǘƛƻƴǎ ŀƴŘ ŀǎǎƛƎƴƳŜƴǘǎΦ  {ǘǳŘŜƴǘǎ ǿƛƭƭ ōŜ ǊŜǉuired to 

create an account so they can keep track of their homework, class assignments and grades. 

ACADEMY SHIRTS 
Students will be required to buy an Academy polo shirt each year.  The shirts are a blue wrinkle-free 

fabric with the AITR logo on the left.  Blue shirts are required for all AITR functions.  Students may also 

purchase an optional black AITR polo shirt to be worn on Wednesdays.  The cost of the shirts is $35.00 

and will be collected during the first two weeks of school.  If there are any concerns about the purchase 

of a shirt, please contact Mrs. Urquhart at extension 37785. 

ACADEMY DRESS DAY 
Academy students are expected to dress appropriately for school.  They will be expected to follow the 

Spruce Creek High School Dress Code as published on the web site (www.sprucecreekhigh.com). 

Every Wednesday will be Academy Dress Day.  All Academy students must wear their Academy polo 

shirt ALL DAY.  Dress will be checked and credit given in each Academy Class, English Class, Math Class 

and Reading Class.  The number of points given will be up to the individual teachers. 

TEAM DAYTONA (ROBOTICS TEAM) 
All Academy students are invited to be members of Team Daytona.  Team Daytona is the Spruce Creek 

High School Competition Robotics Team.  We compete in FIRST FRC and FTC leagues.  Students are 

required to actively participate on at least one sub team.    The team has several sub teams including 

mechanical engineering, electrical engineering, digital design, web design, team management, spirit and 

programming.  This year we plan on traveling to Orlando and to Atlanta (twice) to compete.  Students 

will receive a separate handbook for Team Daytona.  In order to qualify for over $9,000,000.00 in 

scholarships, AITR students must accumulate 50 team hours per year or 200 hours over four years.   

FACULTY ADVISORS 
Each student will be assigned a faculty advisor.  Your advisor will remain with you throughout your four 

years in the Academy.  You will meet with your advisor at least twice each year, once during the fall 

semester and once in the spring, before registration.  During your Junior and Senior years your advisor 

will help arrange your internship and monitor your success.  You may contact your advisor at any time 

during the year with any questions regarding the Academy, your progress or any other issues you may 

have.   Your advisor will contact you if he or she has concerns about your grades, attendance or 

behavior. 

http://www.creekconnect.com/
http://www.sprucecreekhigh.com/
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ATTENDANCE 
In order to maintain good standing within the Academy, all students are expected to attend every class 

period.  If a student must be absent due to illness or other emergencies, that absence must be excused 

by a parent.  Faculty advisors will be monitoring student attendance and parents will be contacted when 

students have excessive absences (more than five per quarter) or excessive tardies (more than three per 

quarter).   Excessive absences or tardies may result in the student being dismissed from the Academy. 

ACADEMIC STANDING 
Students must maintain a 2.0 GPA in order to remain a member of the Academy.  If the GPA falls below 

a 2.0, the student will be required to sign a success plan contract with their faculty advisor outlining the 

actions that will be taken to fulfill the required GPA. Failure to maintain a 2.0 GPA for more than two 

semesters may result in dismissal from the Academy. 

DISCIPLINE 
Academy students are required to follow all school rules and display appropriate behavior while in 

school and on any school field trips.  The Code of Student Conduct will be strictly enforced.  Referral to 

the Discipline office will result in a consultation with your faculty advisor.  A second referral will require 

a parent conference and a behavior contract.  Additional referrals could result in dismissal from the 

Academy. 

ACADEMIC HONESTY 
Academic dishonesty is unacceptable and will not be tolerated. Cheating, forgery, plagiarism and 

collusion in dishonest acts undermine the !ŎŀŘŜƳȅΩǎ educational mission and the students' personal 

and intellectual growth.  Students are expected to learn the rules and definitions that underlie the 

practice of academic integrity.  Ignorance of the rules is not an acceptable excuse for disobeying them.  

Any student who attempts to compromise the academic process through academic dishonesty will be 

referred to the Discipline Office.   Three academic dishonesty offenses will result in dismissal from the 

Academy.  

Definitions of Academic Dishonesty 

Cheating is the attempted or unauthorized use of materials, information, notes, study aids, devices or 

communication during an academic exercise. Examples include:  

 Copying from another student during an examination or allowing another to copy your work.  

 Unauthorized collaborating on a take home assignment or examination. 

 Using unauthorized notes during a closed book examination.  

 Taking an examination for another student.  

 Asking or allowing another student to take an examination for you. 

 Changing a corrected exam and returning it for more credit.  
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 Submitting substantial portions of the same paper to two classes without consulting the second 

instructor.  

 Preparing answers or writing notes in a blue exam booklet before an examination.  

 Allowing others to research and write assigned papers including the use of commercial term 

paper services. 

Plagiarism is the act of presenting another person's ideas, research or writing as your own:  

 Copying another person's actual words without the use of quotation marks and footnotes. 

 Presenting another person's ideas or theories in your own words without acknowledging them. 

 Using information that is not considered common knowledge without acknowledging the 

source. 

 Failure to acknowledge collaborators on homework and laboratory assignments. 

Obtaining an Unfair Advantage: 

 Stealing, reproducing, circulating or otherwise gaining prior access to examination materials.  

 Depriving other students by stealing, destroying, defacing or concealing library materials. 

 Retaining, using or circulating examination materials that clearly indicate that they should be 

returned at the end of the exam.  

 Intentionally obstructing or interfering with another student's work. 

 Engaging in activities that intentionally create an unfair advantage over another student's 

academic work. 

Falsification of Records and Official Documents: 

 Forging signatures on any school document or notes from parents. 

 Falsifying information on an official academic record. 

 Falsifying information on an official document such as a report card, letter of permission, 

drop/add forms, ID card or other school documents. 

Collusion:  

 lending assistance or failing to report witnessed acts of academic misconduct 
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ACADEMY FUNDRAISING  
 

The Academy is self-funded and depends on student/parent fundraising to fund extracurricular 

activities, field trips, end of year banquets, technology purchases, etc.  Currently we sponsor two big 

events during the school year and require participation from all Academy students.   

2009 -2010 FUNDRAISING EVENTS 

 

Aunt Catfish Pancake Breakfast Saturday, October 24th, 6:30 - 10:30 a.m. 

RobotFest Friday, December 11th, 3:30 - 9:00 p.m. 

  Saturday, December 12th, 7:30 a.m. - 5:30 p.m. 

 

Tickets for the Pancake Breakfast are $5.00 each for all you care to eat.  Each student is required to sell a 

minimum of 5 tickets ($25.00).  The breakfast is very popular with the community and we made over 

$2000.00 last year.  We also need student and parent volunteers to cook and serve.  Information will be 

sent home 6 weeks before the event. 

RobotFest is our major fundraiser for the year.  Robotic teams from across the state come to compete at 

our state qualifier for two levels of robotics ς FIRST FTC and FIRST Lego League.  Last year we hosted 

over 40 teams between the two competitions.  We also have vendors and sponsors set up displays and 

demonstrations for the community.  In order for this event to be successful, each student must secure at 

least one $25.00 sponsor.  Prizes will be awarded to the three students in each grade that secure the 

most money in sponsorships.  We have several levels of sponsorship: 

o $25.00 ς sponsor listed in the meet program as a sponsor 

o $50.00 ς sponsor listed in meet program and on the back of the event t-shirt 

o $75.00 ς sponsor logo on meet program and on the back of the event t-shirt 

o $100.00 ς sponsor logo on meet program, on the back of the event t-shirt and will be 

provided a booth at the event. 

o $500.00 - sponsor logo on meet program, on the back of the event t-shirt. Will be 

provided a booth at the event and a banner at the competition field. 

o $1000.00 - sponsor logo on meet program and on the back of the event t-shirt. Will be 

provided a booth at the event, banner at the competition field and a banner in the pit 

area. 

We will also need parent volunteers to man the various areas including registration, concessions, 

hospitality, pit supervision, judging, refereeing, etc.  All students are expected to participate in either the 

competition or in the running of the event.  
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ACADEMY STUDENT PROJECTS 
 

Every Academy student will be required to complete a major IT or Robotics project each year.  Students 

will be given some time to work on the projects during class but will also need to spend time outside of 

the regular school day in order to complete the project by the posted deadlines.  All projects will be 

judged both by the Academy teachers and outside sources. 

FRESHMEN PROJECTS 

All AITR freshmen will form teams and will enter the eCYBERMISSION competition.  eCYBERMISSION is 

a web-based science, math and technology competition for students in grades six through nine 

sponsored by the U.S. Army (www.ecybermission.com).  Teams will be responsible for recruiting a team 

advisor (over 21 years of age) and fundraising for any materials necessary to complete their chosen 

mission.  The Academy teachers will have a list of people that are willing to serve as advisors.  Projects 

will be judged by the US Army and winning teams are eligible for over $8000.00 in savings bonds.  Any 

parent that wishes to participate as an advisor should contact Mrs. Urquhart either via email or phone. 

SOPHOMORE, JUNIOR AND SENIOR PROJECTS 

For their major project sophomores, juniors and seniors may form teams or be part of an existing team 

that participates in one of the following: 

 FIRST FTC Robotics 

 FIRST FRC Robotics 

 Microsoft ImagineCup 

 MIT InvenTeams 

 Embry-Riddle Rocket Challenge 

 ACM Programming 

 Major League Gaming  

These are just a few of the student competitions available in the IT, Gaming and Robotics fields.  If a 

team has a suggestion for a student competition/activity that is not listed, they may seek approval from 

the Academy Director.   Any activity requested must be judged by an outside entity. 

Teams may elect to design and purchase t-shirts representing their team and activity.  These shirts may 

be worn on some Academy dress Wednesdays instead of the Academy Polo.   

Students choosing activities that require entry fees or materials will be required to help raise funds for 

those costs. 

 

 

 

  

http://www.ecybermission.com/
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SPRUCE CREEK HIGH SCHOOL POLICIES AND PROCEDURES 

GRADING POLICIES AND PROCEDURES 

According to Florida Statutes, the school must notify the parent at regular intervals concerning the 

progress of the student.  Teachers will adhere to the following procedures: 

1. Each teacher will develop a grading policy, which should include a grade percentage for daily 

work, homework, and tests.  This grading policy will be filed with the curriculum administrator, 

before the end of the first week of school.   

2. If a student is absent, a reasonable time, usually one or two school days for each school day 

missed, will be allowed for the student to complete the make-up work required for credit.  The 

student MUST be allowed to make up all work regardless of excessive absences and/or 

suspensions.  Approved teacher grading policies will determine credit for the work. 

3. Extra credit may be given when it is offered to the entire class and demonstrates academic 

relevance.  Extra credit should NOT BE used in place of regular assignments. 

4. All grades will be reported on the grade sheets using the alpha system.  The following 

numerical-letter grade relationship will be maintained. 

   Grade  Quality Points  Description  

       A  4    90 - 100  Outstanding 

       B  3    80 - 89  Good 

       C  2    70 - 79  Satisfactory 

       D  1    60 - 69  Lowest Acceptable Progress 

       F  0      0 - 60  Unacceptable 

In Advanced Placement and International Baccalaureate courses, an additional Quality Point 

will be awarded.  Designated honors, pre-IB and/or advanced courses will receive .5 additional 

weighting.  

 

 At any time that a student's average drops below a "C" the teacher should make verbal or written 

contact with a parent/guardian, especially if this occurs after the mid-term report.  A contact 

should also be made if a student makes below a "C" or does not complete a major assignment or 

project.  Prior parent contact must be made before an unsatisfactory (3) conduct mark is issued. 

 

 Teachers may override the computer semester average if the student has failed to maintain 

continued effort during the semester.  In addition to accurate grade recording, the teacher must 

notify the parent/guardian in advance and confer with the parent/guardian concerning the 
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student's refusal to exert effort.  This notification MUST be by the end of the SEVENTH week of 

the nine weeks period.  The phone conversation and/or conference should be recorded by date 

and time.  Remember, you need to talk to the parent/guardian and have the principal's approval.  

The regular Progress Report does NOT cover this. 

 

TARDY POLICY 
DEFINITION OF TARDY: ά! ǎǘǳŘŜƴǘ ǎƘŀƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘ ǘŀǊŘȅ ǿƘŜƴ ƘŜ ƻǊ ǎƘŜ ŀǊǊƛǾŜǎ ǘƻ ǎŎƘƻol after the 

beginning of the official school day or is not in the assigned class at the beginning of a Ŏƭŀǎǎ ǇŜǊƛƻŘΦέ  

(Student Attendance Policy-Draft #5 VCS) 

1. Anytime a parent arrives at school with a tardy student, they will check into the front office and 
ǘƘŜƴ ōŜ ŘƛǊŜŎǘŜŘ ǘƻ ǘƘŜ 5ŜŀƴΩǎκ!ǘǘŜƴŘŀƴŎŜ ƻŦŦƛŎŜΦ  ¢ƘŜ !ǘǘŜƴŘŀƴŎŜ !ŘƳƛƴƛǎǘǊŀǘƻǊ ƻǊ ƘƛǎκƘŜǊ 
representative will determine if the tardy is excused or unexcused. 

 

2. All students must be admitted to class upon arrival.  Students arriving seven or more minutes 
ƭŀǘŜ ǿƛƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘ άƻǳǘ ƻŦ ŀǊŜŀέ ŀƴŘ ǘƘŜ ǘŜŀŎƘŜǊ ǿƛƭƭ ǿǊƛǘŜ ŀ ǊŜŦŜǊǊŀƭΣ ƴƻǘƛƴƎ ǘƘŜ ǘƛƳŜ ƻŦ ǘƘŜ 
ǎǘǳŘŜƴǘΩǎ ŀǊǊƛǾŀƭΦ  ¢ƘŜ ǘŜŀŎƘŜǊ ǿƛƭƭ ŘŜŎƛŘŜ ǿƘŜǘƘŜǊ ǘƻ ŀƭƭƻǿ ǘƘŜ ǎǘǳŘŜƴǘ ǘƻ ǎǘŀȅ ƛƴ Ŏƭŀǎǎ ǘƘŀǘ 
ǇŜǊƛƻŘ ƻǊ ōŜ ǎŜƴǘ ǘƻ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ 5ŜŀƴΩǎ ƻŦŦƛŎŜΦ 

 

3. Students are allowed three tardies to each class without disciplinary action per nine week 
period. Upon the third tardy to the same class, the teacher will make a  parent/guardian contact 
by phone. 

 

4. Upon the fourth tardy the teacher will write a lunch detention. 
 

5. Upon the fifth tardy, the teacher will write a referral for excessive tardies.  The teacher will 
decide whether to allow the student to stay in class that period or be sent to the appropriate 
5ŜŀƴΩǎ ƻŦŦƛŎŜΦ 

 

6. Once a student has reached a fifth tardy, the teacher has the authority to ǊŜŘǳŎŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
άŎƻƴŘǳŎǘέ gradeΦ  [ƻǿŜǊƛƴƎ ŀ ŎƻƴŘǳŎǘ ŦǊƻƳ ŀ άмέ ǘƻ ŀ άнέ ƛǎ ƴƻǘ ǊŜǉǳƛǊŜŘ ōǳǘ ǿƛƭƭ ōŜŎƻƳŜ ŦƻǊƳŀƭ 
policy.  It is highly recommended that a parent contact is made for all tardies once they become 
ŀƴ άƛǎǎǳŜΦέ 

SMOKING POLICY 
Any student using or in possession of tobacco products will be directed to the appropriate Grade-level 

hŦŦƛŎŜΦ !ǘ ǘƘŀǘ ǘƛƳŜΣ ǘƘŜ ǎŎƘƻƻƭΩǎ wŜǎƻǳǊŎŜ hŦŦƛŎŜǊ ǿƛƭƭ ōŜ ŎŀƭƭŜŘ ǘƻ ǿƛǘƴŜǎǎ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ Ƙŀǎ ǘƻōŀŎŎƻ 

products in his/her possession. 

1st Offense: Student will be assigned to attend a Non-Tobacco Use Educational Course. 
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2nd Offense: Non-Tobacco Use Education Course and a $25.00 fine. 

 

3rd Offense: Non-Tobacco Use Educational Course and an increased fine. 

DISCIPLINE AND CONDUCT PROCEDURES 
The administrative staff, charged with the responsibility of discipline, works toward the objective of 

making counseling and disciplining meaningful and positive.  It is our desire to change negative attitudes 

and inappropriate behaviors. 

Spruce Creek High School keeps a complete record of all discipline referrals on each student.  These 

records are not transferred from one school to another.  Students receiving discipline referrals are sent 

to the 9th DǊŀŘŜ /ŜƴǘŜǊ ƛŦ ŀ ŦǊŜǎƘƳŀƴΣ ƻǊ ǘƘŜ 5ŜŀƴΩǎ hŦŦƛŎŜ ŦƻǊ all other grade levels.  After previous 

warnings and other disciplinary actions, the Assistant Principal may take stronger disciplinary action.  All 

students are under the authority of the principal, teacher, or bus driver, and regardless of age, are 

subject to the control of the school.  They are to obey the policies of the school, School Board, and the 

State of Florida. 

There are several methods of discipline used at Spruce Creek High School.  They are based on the 

seriousness of the incident and range from a counseling session to an out-of-school suspension.  For 

minor incidents that require the parent to have knowledge of the referral, we use the telephone or 

written communication in the form of a letter for communication to the parents/guardian and then 

allow the student to continue with his/her classes.  Other incidents require the parents to attend a 

parent conference. 

Spruce Creek High School has a 9th DǊŀŘŜ /ŜƴǘŜǊ ŦƻǊ ŦǊŜǎƘƳŜƴΣ ŀƴŘ ǘƘŜ 5ŜŀƴΩǎ hŦŦƛŎŜ ŦƻǊ ŀƭƭ ƻǘƘŜǊ ƎǊŀŘŜ 

levels to which students are sent by teachers and staff for disciplinary measures.  The student is directed 

to the appropriate office with his/her discipline referral.   

At Spruce Creek High School we have several offenses that we classify as MAJOR.  They are as follows: 

1. Possession or under the influence of an unknown substance. 

2. Possession of a weapon. 

3. Malicious destruction of school property. 

4. Walkout or leading a walkout. 

5. Making a bomb threat. 

6. Felonious-type stealing. 

7. Gross insubordination to a teacher. 

FIRE DRILL PROCEDURE 

According to Florida State Law, regular fire drills (10 per year) are required in all schools.  (Florida 
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School Code 235.13, 235.25, 234.35.)  These drills must be so arranged that the entire building will be 

emptied in the shortest time and in an orderly manner with no confusion. 

Note the following regulations: 

1. The signal for the fire drill will consist of one continuous ring of bells or announcement over the 

public address system. 

2. All doors must be closed and unlocked. 

3. Each group must pass quickly and quietly from the room in single file.  THERE MUST BE NO RUNNING. 

4. Specific directions for clearing each room of the building will be issued to the teachers.  The teachers 

will post directions for their particular room and draw them to the attention of the class.   

5. When pupils reach the outside, they should walk quickly to the designated area away from the 

school, and line up in rows facing the building.  Do not crowd the exit doors.  Other classes may be 

using the same exit door.  

6. The area in front of the main entrance to the high school must be kept clear.  

7. No one is to be within 100 feet of a fire hydrant. 

8. Everyone must leave the building(s).  Teachers will take their grade books with them when they leave 

the building, and account for each student present.  If any student is missing, the administrator in 

charge should be notified immediately.  Teachers should follow at the rear of their groups and 

remain with them. 

9. When the fire drill is over, the outside bells will sound one long ring or an announcement will be 

made over the Public Address system, and pupils will re-enter the building quickly and in an orderly 

manner. 

TEXTBOOKS 

STUDENT RESPONSIBILITY 

The care of textbooks is the responsibility of each student who borrows textbooks from the 

Spruce Creek High School inventory.  Each student will check out textbooks through the Destiny 

system.  This system helps to track and monitor the SCHS textbook inventory. 

The first textbook checkout will occur during summer orientation.  Students may check out 

textbooks during this time and place them in their lockers.  The second check out period will 
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occur during the first week of school, and students will report to the textbook room to pick-up 

their textbooks before school, during lunch, or after school. 

PROCEDURE  

Textbooks will be distributed to students during orientation and the first week of school. The 

bookroom will be open during lunch time throughout the school year. Students should return 

textbooks to the book room and not to the teacher. All of this work is designed to make 

students more responsible for textbooks, preserve teacher time for teaching, and make the 

school a more efficient operation.  

ACTIVITY ELIGIBILITY 
 

Incoming ninth graders must have met all regular promotion criteria and demonstrate good behavior.    

Lǘ ƛǎ ǘƘŜ ŎƻŀŎƘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƳƻƴƛǘƻǊ ǘƘŜ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ƻŦ ƘƛǎκƘŜǊ ǎǘǳŘŜƴǘǎΦ 

PARTICIPATION/FORMS 

 In order to participate, each student must have a SCHOOL RELATED ACTIVITIES AGREEMENT 

FORM with PROOF OF INSURANCE on file.  This is the release waiver of liability and medical 

waiver.  Athletic participants must also have a PHYSICAL FORM on file with our athletic trainer.    

These forms are required before students are allowed to participate.   

 FIELD TRIPS PERMISSION FORM must also be on file with the trainer and a copy with the coach 

in order for a student to ride with any adult. 

 

ELIGIBILITY 

It is clearly stated in Florida Statutes and school policy that students participating in extra-curricular 

activities and athletics must meet certain eligibility requirements.  These requirements are: 

 Teachers/Sponsors have the responsibility to check the eligibility of all students who are 

scheduled to participate in the activity and to NOT ALLOW INELIGIBLE STUDENTS TO 

PARTICIPATE. 

 The administration will provide a copy of the activity eligibility listing at the end of each 

semester so that each teacher/sponsor can check for students failing to meet eligibility 

requirements. 

 Teachers who use after-school performance as part of a student's grade for an individual class 

should provide alternative assignments for students who may not perform due to ineligibility 

(much as they would provide for students who missed performances due to illness, etc.). 

 All participants in extra-curricular activities or curricular activities that take place outside of class 
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must be in attendance at school on the day of the scheduled activity for at least five consecutive 

class periods. 

 Students failing to meet eligibility requirements shall be permitted to participate in regularly 

scheduled after-school practices and/or club meetings ONLY; however, they may not participate 

in interscholastic competitions or festivals.  

NO PASS/NO PLAY POLICY 

Beginning with the 1999-2000 school year, in order to be eligible for participation in interscholastic 

extracurricular activities, students must, in addition to the state requirements, receive a passing grade 

for each core course required for graduation taken after July 1, 1999.  For the purpose of this policy, the 

ǘŜǊƳ άŎƻǊŜ ŎƻǳǊǎŜǎέ ǎƘŀƭƭ ƛƴŎƭǳŘŜ ŎƻǳǊǎŜǎ ǘŀƪŜƴ ƛƴ ŀǊŜŀǎ ƻŦ ƳŀǘƘΣ ǎŎƛŜƴŎŜΣ ǎƻŎƛŀƭ ǎǘǳŘƛŜǎ ŀƴŘ ƭŀƴƎǳŀƎŜ 

arts.  This requirement shall be applied at the end of each GRADING PERIOD. 

GUIDANCE SERVICES 
 

Some students may indicate a need for additional help beyond usual classroom procedures.  These 
needs may be academic, personal or social.  When such a student is recognized, the teacher should give 
this information to the Guidance Counselor and/or Assistant Principal so that assistance may be given as 
early as possible in the school year.  Teachers are the primary contact with students, and their referrals 
to counselors are very important. 

COUNSELING CENTER 

The primary goal of the Counseling Center is to help students be successful in school.  Counselors 
provide help for students in any area that directly or indirectly affects learning. 
 

1. STUDENT ACCESS 

Students who wish to see a counselor may complete an appointment form in the Counseling 

Center.  The student will be sent for as soon as possible.  When the need for attention is 

immediate, the student will be seen right away. 

2. TEACHER REFERRAL 

Teachers who wish to refer students to a counselor should complete a referral form or come by 

the Counseling Center at their convenience.  Teachers are asked not to send students directly to a 

counselor except in an emergency. 

3. GUIDANCE APPOINTMENTS AND PASSES 

Students are expected to make appointments at least a day in advance with the guidance 

secretary.  Students are permitted to come to the counseling center at the convenience of the 

teacher.  Counselors appreciate the cooperation of the teachers and seek to minimize loss of vital 
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class time while at the same time working to serve the needs of the students.  Students can also 

access counselors before and after school and during lunch. 

4. PARENT CONFERENCES 

Parents may request a conference with a teacher through the Counseling Center.  The secretary 

will notify the teacher of such a request and assist in setting a time convenient for teacher, student 

and parent.  Teachers may also request a parent conference and arrangements will be made. E-

mail reminders of scheduled conferences will be given to teachers the day prior to the conference. 

5. TESTING 

The Counseling Center provides registration materials for college entrance examinations, and test 

results for students, parents, and/or teacher.  The SAT and ACT are administered on assigned 

Saturdays.  Schedules are posted in the Counseling Center.  The PSAT is administered during school 

hours. 

6. HOMEWORK ASSIGNMENTS 

Students who are ill for more than three days may request assignments to cover the time of 

absence.  E-mail requests for assignments will be made, and responses requested the following 

day. Students who are suspended may request make-up work from their Grade-level Office. 

7. SMALL GROUP COUNSELING 

Small group counseling sessions are scheduled throughout the year.  Students who would like to 

participate are asked to stop by the Counseling Center. 

8. CLASSROOM GUIDANCE 

Classroom Guidance occurs at all levels.  Counselors will notify teachers at least a week in advance 

to schedule classroom guidance.  The sessions are conducted by the counselors and cover such 

topics as academic stress and concerns, self-esteem, college and graduation information, career 

assistance, and interpersonal skills. 

9. COLLEGE AND CAREER PLANNING SESSIONS 

College and career planning sessions are available to rising seniors during their junior year.  Seniors 

are seen in the senior English classes in the fall with information concerning colleges, scholarships 

and the application process.  

10. FINANCIAL AID INFORMATION NIGHT 

A financial aid information night will be scheduled early in December.  Seniors and their parents 

are invited to be present for a detailed overview of college financial aid programs and procedures.  

Appropriate materials will be distributed at this meeting. 
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11. SCHOLARSHIP INFORMATION 

A monthly Scholarship Newsletter is distributed to all seniors through their English classes and is 

also on the Website.  It is the responsibility of the student to contact the appropriate counselor 

regarding these available scholarships. 

 

 

 

ANNOUNCEMENTS 
 

Announcements will be made daily at the beginning of second (2nd) period.  However, scheduled events 
such as testing or assemblies may require announcements to be made at a different time.  
Announcements will not be made at any other time of the day unless it is an EMERGENCY. 

1. Daily announcements must be submitted to the activities director via e-mail before 7:30 a.m. 

2. Keep the message brief (preferably one line) and to the point.  Administration will regulate the 
length of the announcement. 

3. Because of the time schedule, recognition of awards will be limited to top place awards and 
outstanding awards.  All other announcements will appear in the media. 

4. Regularly scheduled club meetings will not be announced.  Special or emergency called 
meetings need to be submitted by 7:30 a.m. to be announced for that day. 

STUDENT RECOGNITION 
 

Students are recognized as the Hawks of the Month in four categories:  Hawk, Citizen, Scholar, and 

Athlete.  Each month teachers will receive a ballot to nominate students.  After the nominations, 

teachers will be requested to vote for their top choices.  These nominations and elections will be 

conducted by the Activities Director, Mrs. London. 

 

Near the conclusion of the school year, seniors will be selected to receive the HAWK HALL OF FAME 

AWARD, LEADERSHIP AWARD, and PRINCIPALS' AWARD.  The faculty will select the Hawk of the Year.  

The list of nominees will be made up of seniors who have previously been recognized as Hawks of the 

Month.  
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SCHS CAMPUS MAP 
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2009 -2010 SCHOOL YEAR BELL SCHEDULES 

REGULAR BELL SCHEDULE 

7:22 AM - 1st Bell Rings 

7:26 AM -  Warning Bell 

Period 1 -   7:29 AM -   8:19 AM 

Period 2 -   8:26 AM -   9:18 AM (includes 2 mins for daily announcements) 

Period 3 -   9:25 AM - 10:15 AM 

Period 4 -  10:22 AM - 11:12 AM 

Lunch    -  11:12 AM ς 12:01 PM 

Period 5 -  12:01 PM - 12:51 PM 

Period 6 -  12:58 PM -   1:48 PM 

Period 7 -   1:55 PM -   2:45 PM 

EARLY RELEASE BELL SCHEDULE 

7:24 AM ς 1st Bell Rings 

7:27 AM ς Warning Bell 

Period 1  ς   7:29 AM ς    8:10 AM 

Period 2  ς   8:17 AM ς    9:00 AM 

Period 3  ς   9:07 AM ς    9:48 AM 

Period 4  ς   9:55 AM ς  10:36 AM 

Lunch        10:36 AM ς  11:26 AM 

Period 5  - 11:26 AM ς   12:07 PM 

Period 6 -  12:14 PM ς    12:56 PM 

Period 7 -    1:03 PM  -      1:45 PM 
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2009 -2010  VOLUSIA COUNTY SCHOOLS CALENDAR 

 

August 18 (Tuesday) ...................................................    Preplanning Begins ς Teachers Report  

August 24 (Monday) ....................................................   First Day of School for Students  

September 7 (Monday) ................................................. Labor Day Holiday  

September 25 (Friday) .................................................. Professional Development Day/Student Holiday  

October 24 (Friday) ...................................................... Teacher Duty Day/Student Holiday  

November 11 (Wednesday) ..........................................Veterans Day Holiday  

November 24 (Tuesday) ...............................................Thanksgiving Holiday Begins - End of Day  

November 30 (Monday) ............................................... Classes Resume  

December 18 (Friday) ................................................... Winter Holiday Begins - End of Day  

January 4 (Monday) ..................................................... Classes Resume  

January 18 όaƻƴŘŀȅύ ΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ aŀǊǘƛƴ [ǳǘƘŜǊ YƛƴƎΩǎ .ƛǊǘƘŘŀȅ IƻƭƛŘŀȅ  

January 19 (Friday) ....................................................... Teacher Duty Day/Student Holiday  

February 15 όaƻƴŘŀȅύ ΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦΦ tǊŜǎƛŘŜƴǘǎΩ 5ŀȅ IƻƭƛŘŀȅ  

March 25(Friday) .........................................................Spring Holiday Begins - End of Day  

March 26 (Friday) .......................................................  Teacher Duty Day/Student Holiday  

April  5 (Monday) ........................................................ Classes Resume  

May 31 (Monday) ......................................................... Memorial Day Holiday  

June 8 (Tuesday) ...........................................................Last Day of School for Students  

June 910 (Thursday) ......................................................Last Day of School for Teachers  
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EARLY RELEASE DAYS 

All students will be released approximately one hour early on the Wednesdays listed below. There are 

no modified early release days for the 2009-2010 school year.  

September  2 

September  9  

September  16  

September  23 

September 30 

 October  7  

October  21  

October  28  

 

November  4  

November  18  

 

December  2  

December  9 

December  16 

 January  6  

January  13  

January  20  

January  27 

 February  3  

February  17  

February  24 

 March  3 

March 24 

 April  7  

April  14  

April  21  

April  28 

 May  26 

 

June  2 
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GENERAL INFORMATION 
 

WHAT     WHERE   WHO'S IN CHARGE  

Absences (Student)  Attendance Office ï F12  Bonnie Keeler   

     

Accident Reports  Main Office   Barbara Martin  

 

Activities    Activities Office  Katrina London  

 

Admissions/Withdrawals Main Office   Candace Ford 

  

Announcements   Activities Office  Katrina London  

 

A-V (films, etc.)   Media Center   Alex Gyarfas 

 

Budget Information  Purchasing Office (E-29) Laine Crooks 

 

Check Requisitions  Bookkeeping    Monique Faulner 

 

Conduct Referrals (9
th

)  9
th

 Grade Center  Joe Piggotte 

 

Conduct Referrals  

(10
th

, 11th and 12
th
)              Deanôs Office , F-12               Eric Polite                                                                                                        

 

Course Offerings  Curriculum    Karen Beattie 

 

Curriculum Information  Main Office   Karen Beattie 

  

Custodial/Maintenance  Main Office   Carol Montgomery 

 

Data Processing Information Main Office   Nancy OôNeal 

 

E-mail Concerns/problems       Main Office                           Barbara Martin 

 

ESE Concerns   ESE Office (F11)  Rose Roland 

 

Facility Rentals   Activities Office  Katrina London  

 

Fax Machine (756-7270) Main Office   Front Desk Team 

 

Field Trips    Activities Office  Katrina London  

 

Free & Reduced Lunches Main Office   Candace Ford 
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General Information (Cont.) 

 

Fundraising   Activities Office  Katrina London  

 

Grade Changes   Main Office   Nancy OôNeal 

 

Grading Policies/Class Rules Main Offi ce   Karen Beattie 

 

Guidance Secretary  Guidance Office  Charlotte Saboda 

 

Hall Passes   F-12                          Pam Conner 

 

Insurance Information  Main Office   Barbara Martin  

 

Internal Accounts  Bookkeeper   Monique Faulner 

 

International Baccalaureate Main Office   Vicki Murphy  

 

Inventory (check-out)  Main Office   Vince Elliott  

 

Keys    Main Office   Carol Montgomery 

 

Leave Requests(Instructional) Purchasing Office (E103) Barbara Martin  

 

Leave Requests(Non-Instruc)  Guidance Office  Charlotte Saboda 

 

Mailboxes, mail   Main Office   Front Desk Team 

 

Maintenance   Main Office   Vince Elliott  

 

Media Center Passes  Media Center   Margaret Downs 

 

Newsletter (parent)  B-14                  Janet Cunningham 

 

Parking Decals (Staff)  Main Office   Carol Montgomery 

 

Paychecks (All)   Main Office   Candace Ford 

 

Pay Information   Main Office)                        Barbara Martin  

 

Progress Reports  Guidance Office  Charlotte Saboda 

 

Purchase Orders  Purchasing Office, E-29       Laine Crooks (County) 

                Main Office                            Monique Faulner(internal)  
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General Information (Cont.) 

 

Sick Leave Forms 

(Instructional)    Main Office              Barbara Martin  

(Non-Instructional)   Guidance Office  Charlotte Saboda 

 

Sign-in/Sign-out   Main Office   Front Desk Team  

 

Stamp Machine   Bookkeeping Office  Monique Faulner 

 

Substitutes   F-12             Joey Piggotte 

 

Supplements   Main Office              Nancy OôNeal 

 

Supplies    Purchasing Office (E-29) Laine Crooks 

 

Teacher Certification   Main Office   Liz Pelot/Paul Nehrig 

 

Telephone Concerns/  Main Office   Barbara Martin  

Problems  

 

Testing Concerns  Main Office   Karen Beattie 

 

Textbook/Checkout  Media Center   Melanie Turngren 

 

Textbook/Orders                     Main Office   Karen Beattie 

 

Textbook Distribution/  

  Collection/Inventory                Main Office                          Vincent Elliott 

 

Volunteer Information   9
th

 Grade Center  Joey Bass 

 

Warehouse Purchases  Purchasing Office (E29) Laine Crooks 

 

Workmen's Compensation Main Office   Barbara Martin  

 

Yearbook       Camilla Deutsch   
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FORMS 
 

 

 

All Students should fill out the following forms and return them to their Introduction to Information 

Technology teacher by the end of the first week of school: 

 

1. Volusia County Schools School-Related Activities Liability/Medical Waiver 
2. {ǇǊǳŎŜ /ǊŜŜƪ IƛƎƘ {ŎƘƻƻƭΩǎ LƴǘŜǊƴŜǘ !ŎŎŜǎǎ tƻƭƛŎƛŜǎ ŀƴŘ /ƻƳǇǳǘŜǊ /ƻŘŜ ƻŦ /ƻƴŘǳŎǘ 

 

  














