Spruce Creek High School

Academy of Information
Technology and Robotics

Student and Parent Handbook

092010




Table of Contents

SCHOOL MISSION STATEMENT .....ooiiiiiiiiii et
ACADEMY MISSION STATEMENT. ..ottt 4
ACADEMY WEBSITE. ... .ttt ettt e e e e e e e e e e e e e e e s e e e s s e e s s s s n e e e s e e e e nreeees 4
ACADEMY GOALS AND OBJECTIVES. ... 5
STRATEGIES. ... e e s e e e s s s bbb e e e e e e s s b e e e e e e e s s aaee 5
ACADEMY INFORMATION. ... ..ttt ra e e e e e e e s aaes 6
ACADEMY PLANNING TEAM......ciiiiiiiiiiiiiii i 6
PLANNING TEAM MEMBERS.:......ooeiieeeieieitiee e 6
ACADEMY ADVISORY COMMITTEE..... ..ottt 6
PARENT ADVISORY COMMITTEE. ... ..ottt 7
PARTNERSHIBS ... s 7
INSTRUCTIONAL PGEBYE......coiiiiiiiii e a e e e e e e e s n e e s s 8
ACADEMIC AND CAREER PLANS. ...t 8
ACADEMY PROGRESSION.RLAN.....coi i et e e e e e e e e e e e e e e enns 9
ACADEMTOLICIES AND PROCEDURES.........outtiiiiiiiiiieiiieeeiee ettt 10
CREEKCONNECT ...t eeeeeeeees 10
ACADEMY SHIRTS. ... ittt 10
ACADEMY DRESS DAY, ..ottt 10
TEAM DAYTONA (ROBOTICS TEAM).....oiiieiitti ettt 10
FACWTY ADVISORS.... .ttt ettt et e e e e e e e e e e e e e e e e s st s s s s e s bbb bbb esbe s e e e eeeeeeas 10
ATTENDANC E ... et e e et e e e e e e e e aaeeeeaens 11
ACADEMIC STANDING......cetetiieiieeiiee ittt e e eeeees 11
IS I P LINE ...ttt e e e e e e e e e e e e 11
ACADEMIC HONESTY .ottt e e e e e e e e e e e e e s e e a e e s e 11
ACADEMY FUNDRAISING ... e et e et e e et e e e e e e e e e e e aeaeeeaeeas 13
20092010 FUNDRAISING EVENTS..... ..ottt 13
ACADEMY STUDENT PROJECTS. ...ttt et e e e e e e e e e e e e e e e e e e e s 14
FRESHMEN PROJECTS. ...ttt e e e e e e e e e e aa e e n s e a e s s aa s s e s 14
SOPHOMORE, JIAMR AND SENIOR PROJECTS.......oiiiieeeeeeeeeeeeeeeeeeee e 14
SPRUCE CREEK HIGH SCHOOL POLICIES AND PRQCEDURES..........cccccoiiinrrnnneeeeeeeeee 15
GRADING POLICIES AND PROCEDURES ...ttt 15



TARDY PO Y ittt e e e e e e e e e e e e e e e e e rre e 16

SMOKING POLICY ettt r e e e e e e e e e e et e e e e e e e e e e e e e e aeeaennnaans 16
DISCIPLINE AND CONDUCT PROCEDURES..........ooiiiiiiiiiiiciiieee e 17
FIRE DRILL PROCEDURE.........cccittiiiiiiii et 17
TEXTBOOKS. ...ttt e e s s e e e e e s s s e e e e e e e s e e e e e n 18
STUDENT RESPONSIBILITY. . eitiiiiiieie oo e e e e e e e e e e e e e 18
PROGCEDURE..... .ottt ettt et e e e e e e e e e e e e e e e es s e s s s e e s s s e nnrnnrnrnnnrrnnnnes 19
ACTIVITY ELIGIBILITY. oottt e e e e e et e e e e e et e e e e e e e e e e e e e e e e e e e an s 19
PARTICIPATION/FORMS......ciiititie ittt e s 19
LT = | O 2 PP PP PP PPPPPPPPPPP 19
NO PASS/NO PLAY FIILL ...ttt ettt e e e e e e s e e e snneee e 20
GUIDANCE SERVICES. ...ttt e e e e e e e e e e e eeeeees 20
COUNSELING CENTER..... oottt r et e e e e e e e e e e e e e e e e e e s s e s s s s s s s nnnnne 20
ANNOUNCEMENTS. ... a e ereereeerernees 22
STUDENT RECOGNITION. ....ceiiiii it e e e e e e e e s n e s s s s s s s 22
SCHS CAMPYP. ...ttt e e e e e e e e e e e e e e st a e e s s s s s s s e rrbee 23
20092010 SCHOOL YEAR BELL SCHEDULES...........ccciiiiiiii i, 24
REGULAR BELL SCHEDRMLE. ... ..ottt e e e e e e e nnnees 24
EARLY RELEASE BELL SCHEDRLE. ...ttt 24
20092010 VOLUSIA COUNTY SCHOOLS CALENDAR.......ootiiieiieeieeeeeeeeeee e 25
GENERAL INFORMATIOQN. ...ttt ettt e e e e e e s e s s s s s s s as s neeeeeeeeeeeeees 27
F ORI S ettt oot et oo oo e e e et e e et e e e e e e e e e e ans 30
ATTRBUGCKS ...ttt ettt e e e et et e e oot e e e 4ot 1 e e e n bbb bbb e b e e s s e e e e e e e e et e neeeeeeeeeaaeeens 36



SCHOOL MISSION STATEMENT

Our mission at Spruce Creek High School is to provide through the commitment of parents, teachers and
community, the means for each student to reach hisher potential. At Spruce Creek High School
HAWKS SOAR!

ACADEMY MISSION STATEMENT

Spruce Creek High Sch@dhformation Technologgnd RoboticsAcademymission is to inspire
interested students to pursue careers in the field of Information TechnaogyRrobotics Through the
dedicated efforts of professional educators and community partners, we will nurture, develop, and
empower students with the knowledge, experience, and skills necessary to become successful
contributors to the field of Technology

HAWK Serv/ce

Opporz‘un/zj/
/4 cademics

Responsibiliey

ACADEMY WEBSITE

Visit the Academy website often for updated information about the Academy and upcoming events:

www.sprucecreekhigh.com/aite



http://www.sprucecreekhigh.com/aite

ACADEMYGOALS AND OBJECTIVES

Implement an interdisciplinary curriculum for students, gradel29to prepare for careers

in the Technologyand Engineering fiekd

Establish pdtways for Academy students to earn IT, Simulation and Robotics industry
certifications from Microsoft, CompTIA, SUN and others.

Partner with Volusia County Schools and postsecondary institutions to meet the workforce
need for IT and Engineering professitmin Volusia County and the State of Florida.
Implement the Game & Simulatiodnimation Program Macro Design developed by Florida
DOE.

Engage students in learning both inside and outside the classroom by participating in the
FIRSTHor Inspiration and Recognition of Science and Technology) FRRT @riceagues and

other student technology competitions.

STRATEGIES

A comprehensive integrated curriculum will be developed by the Academy team of teachers
which will integrate 1 vocationaVith 2 core academic areas each year.

50% of the students will be enrolled in classes with identified academy teachers, although
there may be noracademy students in the classes.

Academy team will have common planning each week.

Advisory committee consistij of at least 8 representatives from all stakeholders.
Enroliment will be 4@ 180 students.

Students will be exposed to 8 or more careers in the career cluster through classroom
assignments, classroom speakers angtggicular organizations or clubs.

Upperclassman academy students participate ifbdour workplaceinternship.
Allacademystudents willcomplete a yearly interdisciplinary projeeind participate in at

least one area of IT or Engineering as an extracurricular activity

Marketing activities that include print and electronic di@ and tours and business

shadows.

All Academy students will bavited to be members of theAITRRobotics Team (Team

Daytong



ACADEMY INFORMATION
Organizational and Operational ucture

ACADEMY PLANNING TEAM

The Academisled by the principal. In establishing programs of study, the Pringipds withthe
Assistant Principal for Curriculum and the Academy Director and the Planning Team to ensure a
comprehensive 42 academicdcus is in placeThe Academy goals, which mirror school goalsiled

in{ LINJzO S

/ NB S BchookiApkovefnénkFad, in€uile raising student success on the FCAT to

insure a higher graduation rate and promoting career pathways to postsecondacatah and entry
into the work world. The principal will seek advice and input from the Planning Team with regards to
implementation and development of programs and community-gadch issues.

PLANNING TEAM MEMBERS

Principal Tim Egnor Administration & Project Director
Supervision
Asst. Principal Joy Swebilius Administration & Project
Scheduling Coordinator/Scheduling
Advisor
Asst. Principal Karen Beattie Administration & Project
Curriculum Coordinator/Curriculum
Advisor
Teacher Dru Urquhart Teacher IT Academy Director
Teacher Janet Cunningham  Teacher EnglishTeacher
Teacher Leesa Holloway Teacher Academy of Finance Director
Teacher Michelle Kelley Teacher ESE/Reading
Teacher Jamie Shultz Teacher Math
Teacher Liz Taylor Specialist CTE/BusinesSpecialist
District Administrator Mary Bruno Director Career & Technical Ed.
Business Partner Bill Tyndall Director Management Information
Services
Business Partner Lori Delone ClO Halifax Health Systems
Academic Partner Stan Sidor Dean of Technology DaytonaState College

ACADEMY ADVISORY COMMITTEE
The Academy of Information Technoldgguided by an advisory committee. This commitiearks
closelywith the principal in establishing goals and objectives for the program. Additionally, the
committee will provide support, advice and resources to the school. Key members of this committee
include parents, students (current robotics, programming, digiesign and web design students), SCHS



teachers, two postsecondary partners, middle and elementary school representatives, two
representatives from the business community, School Advisory Committee representatives, and district
support staff. Quarterlyneetings will be held with agendas and minutes kept on each meeting. The
duties of this committee are curriculum, field studies, and articulation with postsecondary institutions,
faculty issues, mentoring, and internships.

PARENT ADVISORY COMMITTEE

Critical to the success of this program is parent involvement. A Parent Advisory Committee will be
establishedeachyear. This group will generate funds to support extracurricular activities that will arise
during the school year and assist the academy adyiggacher with a culminating activity at the end of
each year. Additionally a parent representing each grade level will serve on the Academy Advisory
Committee (EAC)If you would like be on the Parent Advisory Committee or the Academy Advisory
Committee, please contact Mrs. Urquhart at 328272 ext. 37785

PARTNERSHIPS

Partners in the Academy of Information Technology are: DayBiateCollege EmbryRiddle University
and the University of Central Florida. Pathways to Information Technaludj#hgineeringprograms at
these institutions will be created. These postsecondary institutions will provide credit in escrow for
postsecondary education programs. In additio8@ill provide dual enrollment opportunities. Both

of these institutions wilserve on the Education Advisory Committee, a subcommittee of the Advisory
Board.

Faculty from postsecondary institutions will mentor and develop curriculum for Academy faculty, serve
on the advisory committee, and provide curriculum resources for Acadeathers, observe Academy
curriculum in action and provide postsecondary education students as mentors to Academy students.
Postsecondary partners will be encouraged to provide scholarship opportunities for Academy students.

The Directors of Managemeiniformation Services from Volusia County Schools will serve on the
advisory committee, along with faculty representatives from each of the postsecondary partners.
Academy curriculum will be recommended by this advisory committee. Members of the commvitte
be encouraged to observe curriculum and students in action.

+2fdzaAl / 2dzyie {OK22faQ LyadNdzOdAz2ylf /2dzyOAf KI &
provide the necessary teaching units for the Academy to function when it opens. Volusig Co

Schools is committed to providing internships for Academy students. Postsecondary institutions have
committed to provide dual enrollment/credit in escrow options and scholarship opportunities for

Academy students. Volusia County Schools and postdacy institutions will continue to jointly

monitor the development of curriculum.



INSTRUCTIONAL POSITIONS

The instructional staff at Spruce Creek High School is highly qualified according to the guidelines set
forth by No Child Left BehindTeachers assigned to instructional positions within the Academy, either
core or elective, will be certified in the appropriate subject area.

Subjects Taught Name Certification
Academy Director, Programmini@sgame Dru Urquhart Business DatRrocessing
Design
Web Design/Digital Design Christy Grusauskas Business /Math
Intro to Info TechGame Design KateFreeland Business
Math Teacher Jamie Schultz Algebra
Vonda Morris Geometry
English Teacher Janet Cunningham English

Melanie Wilson

Readingreacher Michelle Kelley Reading

ACADEMIC AND CAREER PLANS

The SCHS guidance department, in conjunction with the Career Connection Facilitator, will develop a
four year career path plan for each student. Included in these registration meetindewitl academic

focus review. Students will be encouraged to take Honors, IB and A.P. level courses. An integral part of
the academy academic focus will be dual enroliment with Daytona Beach Community College; academy
students will be encouraged to duahroll. It is recommended for our students to review with their
JdzA RFyOS O2dzyaSt2NJ RdzZf SyNRfftYSyd 2LA2yasx L.
Distinction option, which encourages students to take a rigorous program of studies and at least fou
A.P. classes.

Academy students will develop a career plan based upon the level of education they wish to pursue. All
pathways for direct entry into the workplace or continued postsecondary education toward either an AS
or BA degree are will be discusseith each student. The plan will be developed by the student, family,
guidance counselor and the Career Connection Facilitator. A career planning curriculum will be
delivered to all ninth grade students to assist them in the development of their plan.



ACADEMY PROGRESSION PLAN

School: Spruce Creek High School CTE Program: Intro to Info Tech and Engineering

Career Cluster: Information Technology

16 CORE CURRICULUM CREDITS 8 ADDITIONAL CREDITS
CAREER AND
SOCIAL OTHER REQUIRED TECHNICAL
COURSES EDUCATION RECOMMENDED

C ARE | ENGLISH MATH SCIENCE STUDIES COURSES e e
CONN—L“C:I'ION 7 with State University

Valusia/Flagles Consortium 4 FINE ARTS (1 cdt) System Admissions)

. 5 Major Area of Interest
’ ) 3 credits, 2 with ) PHYSICAL EDUCATION
4 credits 4 credits lab 3 credits (o)
Career Cluster of interest identified by students enrolled in mandatory middle school career education course that includes interest inventory through Cli
and ePersonal Education Planner through FACTS.org.
Introduction to Programming, Web | or
9 English | Honors Algebra | or Il Honors Biology American History Information PC IY
. Technology
o) Programming/Databas .
(@] 10 English Il Honors Geometry Chemistry World History e or GSA 2nd Year Programming 2, Web 2
I Course orPC2
8 American Government/ PC Repair/Networking
T 11 English Il Honors Algebra Il or Pre-Calc Physics | h or GSA 3rd Year AP Human Geography
Economics
0] Course
f " Statistics, Pre-Calc or Psychology or . .
English IV Honors or 9 Web/Digital Design or .
12 AP English Calc or AP Calc or Physics AP Sociology or AP GSA 4th Year Course AP Programming
Statistics Psychology
Dual enrollment courses may be used to satisfy high school graduation or Bright Futures Gold Seal Vocational Scholars course requirements - see the
Articulation Coordinating Committee's Dual Enrollment Equivalency List and the Bright Futures Comprehensive Course Table.

Secondary career and technical education programs may lead to industry recognized certificates, occupational opportunities or postsecondary education
> options. Based on the Career Cluster of interest and identified career and technical education program, the following postsecondary options are available.
SE TECHNICAL CENTER PROGRAM(S) COMMUNITY COLLEGE PROGRAM(S) UNIVERSITY PROGRAM(S)
[a)]

% Computer Support Technician Computer Information Administrator(AAS) Computer Science(BS)
O
% Computer Programmer Aide Computer Programming and Analysis(AAS) Software Engineering(BS)
=
o] Information Technology Assistant Simulation and Robotics Technology(AAS) Computer Engineering(BS)
o
o SAMPLE CAREER SPECIALTIES
ﬁ Computer Support Technician Software Engineer, Simulation Engineer, Network Engineer, Computer Programmer
g Administrator
(@]

*Possible Industry Certifications (Students):

Secondary: Microsoft Certified Professional CompTIA

Postsecondary: Microsoft Certified Professional CompTIA

*GSA is the new Gaming and Simulation Curriculum approved by Florida Dept. of Education.



ACADEMY POLICIES AND PROCEDURES

CREEKCONNECT

All Academy teachers will be using the SCHS online grade GaxkConnect

(www.creekconnect.com Parents are asked to create an account and visit the site regularly to check

2y GKSAN)I OKAfRQa 3INIRSA&AZ GGSYRIYyOS>T RA&ldtdI Ay Sz
create an account so they can keep track of their homework, class assignments and grades.

ACADEMY SHIRTS

Students will be required to buy an Academy polo shirt each year. The shigdhre wrinklefree
fabricwith the AITRogo on the left. Blue shirts are required for all AITR functio®&udents may also
purchase an optional black AITR polo shirt to be worn on Wednesdagscost of the shirts is $35.00
and will be collected during the first two weeks of school. If there are any conediout the purchase
of a shirt, please contact Mrs. Urquhart at extension 37785.

ACADEMY DRESS DAY
Academy students are expected to dress appropriately for school. They will be expected to follow the
Spruce Creek High School Dress Code as publisheé arethsite(www.sprucecreekhigh.cojn

Every Wednesdawill be Academy Dress Day. All Academy students must wear their Academy polo
shirt ALL DAYDress will be checked and credit given in each Academy OhggishEClass, Math Class
and Reading Class. The number of points given will be up to the individual teachers.

TEAMDAYTONA(ROBOTICS TEAM)

All Academy studentare invited to be membersf TeamDaytona TeanDaytonais the Spruce Creek
High School Compiéibn Robotics TeamWe compete in FIRST FRC Bfi@leagues.Students are
required to actively participate oat least one sub team. The team haseveralsub teams including
mechanical engineering, electrical engineering, digital desgigh, designieam management, spirit and
programming. Thisyear we plan on traveling to Orlando and to Atlanta (twice) to compete. Students
will receive a separate handbook for Te@aytona In order to qualify for over $9,000,000.00 in
scholarshipsAlITRstudents must accumulate 50 team hours per year or 200 hours over four years.

FACULTYADVISORS

Each student will be assigned a faculty advisor. Your advisaem#in with you throughout your four

years in the Academy. You will meet with your advasbleast twice each year, once during the fall
semester and once in the spring, before registration. During your Junior and Senior years your advisor
will help arrange your internship and monitor your success. You may contact your advisor at any time
during the year with any questions regarding the Academy, your progress or any other issues you may
have. Your advisor will contact you if he or she has concerns about your gedidesiance or
behavior

10
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ATTENDANCE

In order to maintain good standing withthe Academy, all students are expected to attend every class
period. If a student must be absent due to iliness or other emergencies, that absence must be excused
by a parent. Faculty advisors will be monitoring student attendance and parents wilhtacted when
students have excessive absences (more than five per quarter) or excessive tardies (more than three per
guarter). Excessive absences or tardies may result in the studentdismigsedrom the Academy.

ACADEMIC STANDING

Students must maimain a 2.0 GPA in order to remain a member of the Academy. If the GPA falls below
a 2.0, the student will be required to sigrsaccess planontract with their faculty advisor outlining the
actions that will be taken téulfill the requiredGPA. Failure maintain a 2.0 GPA for more than two
semesters may result idismissafrom the Academy.

DISCIPLINE

Academy students are required to follow all school rules and display appropriate behavior while in
school and on any school field trip§he Code of Stlent Conduct will be strictly enforcedReferral to

the Discipline office will result in a consultation with your faculty advisor. A second referral will require
a parent conference and a behavior contract. Additional referrals could redliftrivissafrom the
Academy.

ACADEMIC HONESTY

Academic dishonesty is unacceptable and will not be tolerated. Cheating, forgery, plagiarism and
collusion in dishonest acts undermine theO | R Sedukddidnal mission and the students' personal
and intellectual growth.Sudents are expected to learn the rules and definitions that underlie the
practice of academic integrityignorance of the rules is not an acceptable excuse for disobeying them.
Any student who attempts to compromise the academic protkessugh acadenic dishonestywill be
referred to the Discipline OfficeThree academic dishonesty offenses will resuttismissafrom the
Academy.

Definitions of Academic Dishonesty

Cheatingis the attempted or unauthorized use of materials, information, notes, study aids, devices or
communication during an academic exercise. Examples include:

o Copying from another student during an examination or allowing another to copy your work.
e Unauthorized collaborating on a take home assignment or examination.

e Using unauthorized notes during a closed book examination.

e Taking an examination for another student.

e Asking or allowing another student to take an examination for you.

e Changing a cormted exam and returning it for more credit.
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e Submitting substantial portions of the same paper to two classes without consulting the second
instructor.

e Preparing answers or writing notes in a bixam booklebefore an examination.

e Allowing others to reearch and write assigned papers including the use of commercial term
paper services.

Plagiarismis the act of presenting another person's ideas, research or writing as your own:
e Copying another person's actual words without the use of quotation markd$catdotes.
e Presenting another person's ideas or theories in your own words without acknowledging them.

e Using information that is not considered common knowledge without acknowledging the
source.

e Failure to acknowledge collaborators on homework and lalmyaassignments.

Obtaining an Unfair Advantage
e Stealing, reproducing, circulating or otherwise gaining prior access to examination materials.
e Depriving other students by stealing, destroying, defacing or concealing library materials.

e Retaining, using azirculating examination materials that clearly indicate that they should be
returned at the end of the exam.

e Intentionally obstructing or interfering with another student's work.

e Engaging in activities that intentionally create an unfair advantage ova@hanstudent's
academic work.

Falsification of Records and Official Documents
e Forging signatres on any school document or notes from parents.
e Falsifying information on an official academic record.

¢ Falsifying information on an official document such asport card letter of permission,
drop/add forms, ID card or otheschool documents

Collusion

¢ lending assistance or failing to report withnessed acts of academic misconduct

12



ACADEMY FUNDRAISING

The Academy is sdifinded and depends on student/parent fundraising to fund extracurricular
activities, field trips, end of year banquetechnology purchasegtc. Currently we sponsor two big
events during the school year and require participatiomfrall Academy students.

2009-2010 FUNDRAISING EVENTS

Aunt Catfish Pancake Breakfast Saturday, October 24th, 6:3@0:30 a.m.
RobotFest Friday, December 11th, 3:3®:00 p.m.

Saturday, December 12th, 7:30 a.n%:30 p.m.

Tickets for the Pancak&reakfast are $5.00 each for all you care to eat. Each student is required to sell a
minimum of 5 tickets ($25.00). The breakfast is very popular with the community and we made over
$2000.00 last year. We also need student and parent volunteers toarabkerve. Information will be

sent home6 weeks before the event.

RobotFestis our major fundraiser for the year. Robotic teams from across the state come to compete at
our state qualifier for two levels of roboticsFIRST FTC and FIRST Lego Leaagieyelr we hosted

over 40 teams between the two competitions. We also have vendors and sponsors set up displays and
demonstrations for the community. In order for this event to be successful, each student must secure at
least one $25.00 sponsoPrizeswill be awarded to the three students in each grade that secure the
mostmoneyin sponsorshipsWe have several levels of sponsorship

$25.00¢ sponsor listed in the meet program as a sponsor

$50.00¢ sponsor listed in meet program and on the back ofélent tshirt

$75.00¢ sponsor logo on meet program and on the back of the eveshiirt

$100.00¢ sponsor logo on meet program, on the back of the evestitt and will be

provided a booth at the event.

0 $500.00- sponsorogo on meet program, on the back of the evershirt. Wil be
provided a booth at the event andmnner at the competition field.

o $1000.00 sponsor logo on meet program and on the back of the evestiiitt. Will be

provided a booth at the event, bannat the competition field and a banner in the pit

area.

O O O O

We will also need parent volunteers to man the various areas including registration, concessions,
hospitality, pit supervision, judging, refereeing, efdl students are expected to participatedither the
competition or in the running of the event.

13



ACADEMYSTUDENT PROJECTS

Every Academy student will be required to complete a major IT or Robotics project each year. Students
will be given some time to work on the projects during class but 18l aeed to spend time outside of

the regular school day in order to complete the projbgtthe posted deadlines. All projects will be

judged both by the Academy teachers and outside sources

FRESHMEN PROJECTS

All AITRreshmen will form teams and wilhéer the eCYBERMISSIQ@mpetition. eCYBERMISSION is
a web-based science, math and technology competition for students in grades six through nine
sponsored by the U.S. Army (www.ecybermission.com). Teams will be responsible for recruiting a team
advisor (over 21 years of age) and fundraising for any materials necessary to complete their chosen
mission. The Academy teachers will have a list of people that are willing to serve as advisors. Projects
will be judged by the US Army and winning teams are eligible for over $8000.00 in savings bonds. Any
parent that wishes to participate as an advisor should contact Mrs. Urquhart either via email or phone.

SOPHOMORE, JUNIOR AND SENIOR PROJECTS
For their major project sophomores, juniors and seniors may form teams or be part of an existing team
that participates irone ofthe following:

e FIRST FTC Robotics

e FIRST FRC Robotics

¢ Microsoft ImagineCup

e MIT InvenTeams

e EmbryRiddle Rocket Challenge
¢ ACM Prgramming

e Major League Gaming

These are just a few of the student competitions available in the IT, Gaming and Robotics fields. If a
team has a suggestion for a student competition/activity that is not listed, they may seek approval from
the Academy Dirdor. Any activity requested must be judged by an outside entity.

Teams may elect to design and purchaséitts representing their team and activity. These shirts may
be worn on some Academy dress Wednesdays instead of the Academy Polo.

Students chosing activities that require entry fees or materials will be required to help raise funds for
those costs.

14
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SPRUCE CREEK HIGH SCHOOL POLICIES AND PROCEDURES

GRADING POLICIES AND PROCEDURES

According to Florida Statutes, the school must notify gagent at regular intervals concerning the
progress of the student. Teachers will adhere to the following procedures:

1.

Each teacher will develop a grading policy, which should include a grade percentage for daily
work, homework, and tests. This grading policy will be filed with the curriculum administrator,
before the end of the first week of school.

If a student is alent, a reasonable time, usually one or two school days for each school day
missed, will be allowed for the student to complete the malework required for credit.The
student MUST be allowed to make up all work regardless of excessive absences and/or
suspensions.Approved teacher grading policies will determine credit for the work.

Extra credit may be given when it is offered to the entire class and demons&ateemic
relevance Extra credit shoulOT BEised in place of regular assignments.

All gades will be reported on the grade sheets using the alpha system. The following
numericatletter grade relationship will be maintained.

Grade Quality Points Description
A 4 90100 Outstanding
B 3 8089 Good
C 2 70-79 Satisfactory
D 1 6069 Lowest Acceptable Progress
F 0 060 Unacceptable

In Advanced Placement and International Baccalaureate courses, an additional Quality Point
will be awarded. Designated honors, gBand/or adzanced courses will receive .5 additional
weighting.

At any time that a student's average drops below a "C" the teagsheuld make verbal or written
contact with a parent/guardian, especially if this occurs after the-taich report. A contact
should also be made if a student makes below a "C" or does not complete a major assignment or
project. Prior parent contaghust be macde before an unsatisfactory (3) conduct mark is issued.

Teachers may override the computer semester average if the student has failed to maintain
continued effort during the semester. In addition to accurate grade recording, the teacher must
notify the paent/guardian in advance and confer with the parent/guardian concerning the

15



student's refusal to exert effort. This notification MUST be by the end of the SEVENTH week of
the nine weeks period. The phone conversation and/or conference should be recoyddate

and time. Remember, you need to talk to the parent/guardian and have the principal's approval.
The regular Progress Report does NOT cover this.

TARDY POLICY

DEFINITIONOF TARBY a G dzRSy G akKlFft o6S O2yaAiRSNKafertiel NRe 6K
beginning of the official school day or is fothe assigned clasat the beginningof ©f I 84 LISNRA 2 Rdé
(Student Attendance Policfpraft #5VCS)

1. Anytime a parent arrives at school with a tardy student, they will check into the front affide
0KSy 0S RANBOUGSR (2 0KS 5SIyQak! GGdSyRIyOS 2FFA
representative will determine if the tardy is excused or unexcused.

2. All students must be admitted to class upon arrival. Students arriving seven or more sninute
frasS gAftf 0SS O2yaARSNBR a2dzi 2F FNBFE FyR
aidzRSy i Qa | NNR GBI o ¢KS (SIFOKSNJ gAftf RSOA
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3. Studerns are allowed three tardies to each class without disciplinary action per nine week
period. Upon the third tardy to the same class, the teacher will make a parent/guardian contact
by phone.

4. Upon the fourth tardy the teacher will write a lunch detention.

5. Upon the fifth tardy, the teacher will write a referral for excessive tardies. The teacher will
decide whether to allow the student to stay in class that period or be sent to the appropriate
5SFyQa 2FFAOS®

w»

0 dzR

6. Once a student has reached a fifth tardy, teacher has the authority ttll5 RdzOS (G KS &
G2 I
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policy. Itis highly recommended thaparent contact is made for all tardies once they become
'y GAaadzsSoé

Q

SMOKING POLICY

Any student using or in possession of tobacco products will be directed to the appropriate-l€vatle
hFFAOS® 14 GKIFIG GAYSE (GKS ao0OK22fQa wSaz2daNOS hFFAO
products in his/her possession.

1* Offense: Student will be assigned to attend a Ndbobacco Use Educational Course.
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2" Offense: NonTobacco Use Education Course and a $25.00 fine.

3" Offense: NonTobacco Use Educational Course and an increased fine.

DISCIPLINE AND CONDUCT PROCEDURE

The administrative staff, charged with the responsibility of discipline, works toward the objective of
making counseling and disciplining meaningful and positive. It is our desire to change negative attitudes
and inappropriate behaviors.

Spruce Creek Hln School keeps a complete record of all discipline referrals on each student. These
records are not transferred from one school to another. Students receiving discipline referrals are sent
tothe "DNI RS / Sy GSNJ AT | T NB a &loihef grade Ielsi KBer FeSibuy Qa h T
warnings and other disciplinary actions, the Assistant Principal may take stronger disciplinary action. All
students are under the authority of the principal, teacher, or bus driver, and regardless of age, are
subject to the control of the school. They are to obey the policies of the school, School Board, and the
State of Florida.

There are several methods of discipline used at Spruce Creek High School. They are based on the
seriousness of the incident and rangerfr a counseling session to an eaftschool suspension. For

minor incidents that require the parent to have knowledge of the referral, we use the telephone or
written communication in the form of a letter for communication to the parents/guardian and then
allow the student to continue with his/her classes. Other incidents require the parents to attend a
parent conference.

Spruce Creek High School has"@aNJ RS / Sy G SNJ F2NJ FNBaKYSys | yR (KS
levels to which students are geby teachers and staff for disciplinary measures. The student is directed
to the appropriate office with his/her discipline referral.

At Spruce Creek High School we have several offenses that we classify as MAJOR. They are as follows:

Possession arnder the influence of an unknown substance.
Possession of a weapon.

Malicious destruction of school property.

Walkout or leading a walkout.

Making a bomb threat.

Felonioustype stealing.

N o g &~ b

Gross insubordination to a teacher.

FIRE DRILL PROCEDURE
According to Florida State Law, regular fire drills (10 per year) are required in all schools. (Florida
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School Code 235.13, 235.25, 234.35.) These drills must be so arranged that the entire building will be
emptied in the shortest time and in an orderlgnanner with no confusion.

Note the following regqulations:

1. The signal for the fire drill will consist of one continuous ring of bells or announcement over the
public address system.

2. All doors must be closed and unlocked.

3. Each group must pass quickly and quietly from the room in singlelMi#&RE MUST BE NO RUNNING

4. Specific directions for clearing each room of the building will be issued to the teachers. The teachers
will post directions for their particular room artttaw them to the attention of the class.

5. When pupils reach the outside, they should walk quickly to the designated area away from the
school, and line up in rows facing the building. Do not crowd the exit doors. Other classes may be
using the samexit door.

6. The area in front of the main entrance to the high school must be kept clear.
7. No one is to be within 100 feet of a fire hydrant.

8. Everyone must leave the building(s). Teachers will take their grade books with them when they leave
the building, and account for each student present. If any student is missing, the administrator in
charge should be notified immediately. Teachers should follow at the rear of their groups and
remain with them.

9. When the fire drill is over, the outside e will sound one long ring or an announcement will be
made over the Public Address system, and pupils wiinter the building quickly and in an orderly
manner.

TEXTBOOKS

STUDENT RESPONSIBILITY

The care of textbooks is the responsibility of each stiwaem borrows textbooks from the
Spruce Creek High School inventory. Each student will check out textbooks througstirey
system. This system helps to track and monitor the SCHS textbook inventory.

The first textbook checkout will occur during sunmeeientation. Students may check out
textbooks during this time and place them in their lockers. The second check out period will
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occur during the first week of school, and students will report to the textbook room teypck
their textbooks before schal, during lunch, or after school.

PROCEDURE

Textbooks will be distributed to students during orientation and the first week of school. The
bookroom will be open during lunch time throughout the school year. Students should return
textbooks to the book rom and not to the teacheAll of this work is designed to make
students more responsible for textbooks, preserve teacher time for teaching, and make the
school a more efficient operation.

ACTIVITY ELIGIBILITY

Incoming ninth graders must have met adgular promotion criteria and demonstrate good behavior.
LG Aa GKS O21 OKQa NBalLlRyaiAoAfAde (2 Y2yAG2N GKS
PARTICIPATION/FORMS
e In order to participate, each student must haveS&€HOOL RELATEDTIVITIES AGREEMENT
FORM with PROOF OF INSURAN®Efile. This is the release waiver of liability and medical

waiver. Athletic participants must also have a PHYSICAL FORM on file with our athletic trainer.
These forms are required before students are allowed to participate

e FIELD TRIPS PERMISSION Faidtalso be on file with the trainer and a copy with the coach
in order for a student to ride with any adult.

ELIGIBILITY

It is clearly stated in Florida Statutes and school policy that students participatiextraacurricular
activities and athletics must meet certain eligibility requirements. These requirements are:

e Teachers/Sponsors have the responsibility to check the eligibility of all students who are
scheduled to participate in the activity and tNOT ALOW INELIGIBLE STUDENTS TO
PARTICIPATE.

e The administration will provide a copy of the activity eligibility listing at the ehdach
semester so that each teacher/sponsor can check for students failing to meet eligibility
requirements.

e Teachers who use t@f-school performance as part of a student's grade for an individual class
should provide alternative assignments for students who may not perform due to ineligibility
(much as they would provide for students who missed performances due to illness, etc.).

e All participants in extraurricular activities or curricular activities that take place outside of class
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must be in attendance at school on the day of the scheduled activity for at least five consecutive
class periods.

e Students failing to meet eligibility requirements shall be permitted to participate in regularly
scheduled aftetschool practices and/or club meetings ONLY; however, they may not participate
in interscholasticompetitions or festivals

NO PASS/NO PLAY POCY

Beginning with the 1992000 school year, in order to be eligible for participation in interscholastic
extracurricular activities, students must, in addition to the state requirements, receive a passing grade

for each core course required for gradwuatitaken after July 1, 1999. For the purpose of this policy, the
GSNY aO2NBE O2dzNESa¢ akKlff AyOfdzRS O2dzaNBESa Gl 1Sy
arts. This requirement shall be applied at the end of each GRADING PERIOD.

GUIDANCE SRVICES

Some students may indicate a need for additional help beyond usual classroom procedures. These
needs may be academic, personal or social. When such a student is recognized, the teacher should give
this information to the Guidance Counselor andAssistant Principal so that assistance may be given as
early as possible in the school year. Teachers are the primary contact with students, and their referrals
to counselors are very important.

COUNSELING CENTER

The primary goal of the Counseling Cenierto help students be successful in school. Counselors
provide help for students in any area that directly or indirectly affects learning.

1. STUDENT ACCESS

Students who wish to see a counselor may complete an appointment form in the Counseling
Center. The student will be sent for as soon as possible. When the need for attention is
immediate, the student will be seen right away.

2. TEACHER REFERRAL

Teachers who wish to refer students to a counselor should complete a referral form or come by
the Counskng Center at their convenience. Teachers are asked not to send students directly to a
counselor except in an emergency.

3. GUIDANCE APPOINTMENTS AND PASSES

Students areexpectedto make appointments at least a day in advance with the guidance
secretary. Students are permitted to come to the counseling center at the convenience of the
teacher. Counselors appreciate the cooperation of the teachers and seek to minimize log$ of vit
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10.

class time while at the same time working to serve the needs of the students. Students can also
access counselors before and after school and during lunch.

PARENT CONFERENCES

Parents may request a conference with a teacher through the CounselingrCerhe secretary

will notify the teacher of such a request and assist in setting a time convenient for teacher, student
and parent. Teachers may also request a parent conference and arrangements will be made. E
mail reminders of scheduled conferencesl e given to teachers the day prior to the conference.

TESTING

The Counseling Center provides registration materials for college entrance examinations, and test
results for students, parents, and/or teacher. The SAT and ACT are administered oedassig
Saturdays. Schedules are posted in the Counseling Center. The PSAT is administered during school
hours.

HOMBNORKASSIGNMENTS

Students who are ill for more than three days may request assignments to cover the time of
absence. #nail requests for ssignments will be made, and responses requested the following
day. Students who are suspended may request magkevork from their Graddevel Office.

SMALL GROUP COUNSELING

Small group counseling sessions are scheduled throughout the year. Studentsowld like to
participate are asked to stop by the Counseling Center.

CLASSROOM GUIDANCE

Classroom Guidance occurs at all levels. Counselors will notify teachers at least a week in advance
to schedule classroom guidance. The sessions are condugtdfiebcounselors and cover such
topics as academic stress and concerns;esem, college and graduation information, career
assistance, and interpersonal skills.

COLLEGE AND CAREER PLANNING SESSIONS

College and career planning sessions are avaitaliigsing seniors during their junior year. Seniors
are seen in the senior English classes in the fall with information concerning colleges, scholarships
and the application process.

FINANCIAL AID INFORMATION NIGHT

A financial aid information nighwill be scheduled early in December. Seniors and their parents
are invited to be present for a detailed overview of college financial aid programs and procedures.
Appropriate materials will be distributed at this meeting.
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11. SCHOLARSHIP INFORMATION

A mathly Scholarship Newsletter is distributed to all seniors through their English classes and is
also on the Website. It is the responsibility of the student to contact the appropriate counselor
regarding these available scholarships.

ANNOUNCEMENTS

Announcements will be made daily at the beginning of second (2nd) period. However, scheduled events
such as testing or assemblies may require announcements to be made at a different time.
Announcements will not be made at any other time of the day uritdssanEMERGENCY.

1. Daily announcements must be submitted to the activities director vigaél before 7:30 a.m.

2. Keep the message brief (preferably one line) and to the point. Administration will regulate the
length of the announcement.

3. Because of the itne schedule, recognition of awards will be limited to top place awards and
outstanding awards. All other announcements will appear in the media.

4. Regularly scheduled club meetings will not be announced. Special or emergency called
meetings need to be subitted by 7:30 a.m. to be announced for that day.

STUDENT RECOGNITION

Students are recognized as the Hawks of the Month in four categories: Hawk, Citizen, Scholar, and
Athlete. Each month teachers will receive a ballot to nominate students. After th@natons,
teachers will be requested to vote for their top choices. These nominations and elections will be
conducted by the Activities Director, Mrs. London.

Near the conclusion of the school year, seniors will be selected to receividANgK HALL OFAME
AWARD, LEADERSHIP AWARTIPRINCIPALS' AWARDhe faculty will select the Hawk of the Year.

The list of nominees will be made up of seniors who have previously been recognized as Hawks of the
Month.
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2009-2010 SCHOOLYEAR BELL SCHEDULES

REGULAR BELL SCHEDULE
7:22 AM - 1*' Bell Rings

7:26 AM - Warning Bell

Period 1- 7:29 AM- 8:19 AM

Period 2- 8:26 AM- 9:18 AM(includes 2 mins for daily announcements)
Period 3- 9:25 AM- 10:15 AM

Period 4- 10:22 AM-11:12 AM

Lunch - 11:122AM¢ 12:01 PM

Period 5 12:01 PM- 12:51 PM

Period 6- 12:58 PM- 1:48 PM

Period 7- 1:55PM- 2:45PM

EARLY RELEASE BELL SCHEDULE
7:24 AMc 1* Bell Rings

7:27 AM¢ Warning Bell

Period 1¢ 7:29 AM¢ 8:10 AM
Period2 ¢ 8:17 AM¢ 9:00AM

Period 3¢ 9:07 AM¢ 9:48 AM
Period 4¢ 9:55 AM¢ 10:36 AM
Lunch 10:36 AM11:26 AM

Period 5-11:26 AM¢ 12:07 PM
Period 6- 12:14 PM¢  12:56 PM
Period 7- 1:03 PM- 1:45PM
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2009-2010 VOLUSIA COUNTY SCHOOLS CALENDAR

AUGUSE B (TUESAAY) ..vvveveeeiiiiiiiiieeeeeeeeeiieieeeeee e Preplanning BeginsTeachers Report

AUGUSE 24MONAAY) +.evveeeiiiiiiiiiieeeeee e First Day of School for Students

September 7(Monday) ........ccvvveeeeeeiiiiieee e Labor Day Holiday

September 2FFriday) ..o Professional Development Day/Student Holiday
October 24 (Friday) .....ceeeeeenerreees e eeiieeeeeeens Teacher Duty Day/Student Holiday

November 11\\Vednesday ..........cccccevvvvveeeeenniinnnnnn \eterans Day Holiday

November 24TUuesday ............ccevvvvmmmeenirreneeeeennnn Thanksgiving Holiday Begiisnd of Day

November 3QMoNday) ........cccevvaeeveiiiiivieiieeeeeeene Classes Resume

December 1&Friday) ......ccccoceeviiiiiiiiiiieeee e Winter Holiday Begind of Day

January 4MoNday) .......cccooieirieiiiieeneniieeeee e Classes Resume

January 1® a2 Y R 80 0 PPPDDDPPPDPDPDPDPPDPDDPDPPDPDPDDPPPDPDDPPDPDDD DD
January 19Friday) .........ccccceeeeeeiiiiiciiiiieeeeeeeeeeennn L@Acher Duty Day/Student Holiday

February 1% a2 YR 80 ® PP DPDPDPDPDPDPDPDPPPPPPPPDPDPDPDPDPDDPDPDPDPDPDPDPDPDPDD

March 28Friday) .........eeeeeervrieeeeeesieeeeeeseineenneennnenn Spring Holiday Begin€nd of Day
March 26 (Friday...........cccceecvnrrrnnrrrrinnnnrnrnnnnnnnnnnnn leacher Duty Day/Student Holiday
WY o] Y (1Y (o] g o F= 1Y) Classes Resume

May 31L(MoNday)........ccceeeeeeeiii e, Memorial Day Holiday

June 8 (TUESARY......ccoeeeeeeeiieee e Last Day of School for Students
June 90 (Thursday............ooeeeiiii e, Last Day of School for Teachers
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EARLY RELEASE DAYS

All students will be released approximately one hour early on the Wednesdays listed below. There are
no modified early release days for tB8092010school year.

September 2 | October 7| November 4 | December 2 | January 6

September 9 | October 21| November 18 December 9 | January 13

Sepember 16| October 28 December 1€ January 2(
September 23 January 27
September 30

February3 March 3 April 7 May 26 June 2

February 17 | March 24 | April 14

February 24 April 21

April 28
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GENERAL INFORMATION

WHAT WHERE WHO'S IN CHARGE
Absences (Student) Attendance Officel F12  Bonnie Keeler
Accident Reports Main Office Barbara Martin
Activities Activities Office Katrina London
Admissions/Withdrawals Main Office Candace Ford
Announcements Activities Office Katrina London
A-V (films, etc.) Media Center Alex Gyarfas
Budget Information Purchasing Office (£29) Laine Crooks
Check Requisitions Bookkeeping Monique Faulner
Conduct Referrals (9" 9" Grade Center Joe Piggotte
Conduct Referrals

(10", 11th and 12" F-12 D &icPdite Of fi ce
Course Offerings Curriculum Karen Beattie
Curriculum Information Main Office Karen Beattie
Custodial/Maintenance Main Office Carol Montgomery
Data Processing Information Main Office NancyOO6 Ne a |
E-mail Concerns/problems Main Office Barbara Martin
ESE Concerns ESE Office (F11) Rose Roland
Facility Rentals Activities Office Katrina London
Fax Machine (7567270) Main Office Front Desk Team
Field Trips Activities Office Katrina London
Free & Reduced Lunches Main Office Candace Ford

27



General Information (Cont.)

Fundraising

Grade Changes

Activities Office

Main Office

Grading Policies/Class Rules Main Offi ce

Guidance Secretary
Hall Passes
Insurance Information

Internal Accounts

Guidance Office
F-12
Main Office

Bookkeeper

International Baccalaureate Main Office

Inventory (check-out)

Keys

Leave Requests(Instructional) Purchasing Office (E103)

Main Office

Main Office

Leave Requests(Nofinstruc) Guidance Office

Mailboxes, mail
Maintenance

Media Center Passes
Newsletter (parent)
Parking Decals (Staff)
Paychecks (All)

Pay Information
Progress Reports

Purchase Orders

Main Office
Main Office
Media Center
B-14

Main Office
Main Office
Main Office)
Guidance Office

Purchasing Office, E29
Main Office

28

Katrina London
Nancy OONeal
Karen Beattie
Charlotte Saboda
Pam Conner
Barbara Martin
Monique Faulner
Vicki Murphy
Vince Elliott

Carol Montgomery
Barbara Martin
Charlotte Saboda
Front Desk Team
Vince Elliott
Margaret Downs
Janet Cunningham
Carol Montgomery
Candace Ford
Barbara Martin
Charlotte Saboda

Laine Crooks (County)
Monique Faulner(internal)



General Information (Cont.)

Sick Leave Forms
(Instructional)
(Non-Instructional)
Sign-in/Sign-out
Stamp Machine
Substitutes
Supplements
Supplies

TeacherCertification

Telephone Concerns/
Problems

Testing Concerns
Textbook/Checkout
Textbook/Orders

Textbook Distribution/
Collection/Inventory

Volunteer Information
Warehouse Purchases
Workmen's Compensation

Yearbook

Main Office
Guidance Office

Main Office
Bookkeeping Office
F-12

Main Office

Purchasing Office (E29)
Main Office

Main Office

Main Office
Media Center

Main Office

Main Office
9" Grade Center
Purchasing Office (E29)

Main Office

29

Barbara Martin
Charlotte Saboda

Front Desk Team
Monique Faulner
Joey Piggotte
Nancy OONeal
Laine Crooks

Liz Pelot/Paul Nehrig

Barbara Martin

Karen Beattie
Melanie Turngren

Karen Beattie

Vincent Elliott
Joey Bass
Laine Crooks
Barbara Martin

Camilla Deutsch



FORMS

All Students should fill out the following forraad return them to their Introduction to Information
Technology teacher by the end of the fivetek of school:

1. Volusia County Schools Sch&gdlated Activities Liability/Medical Waiver
2. { LINHzOS / NBS7T |1 A3K {OK22fQ&a LYyuGSNYySiG ! 00Saa t2f
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