FTC Engineering Notebook Guidelines
The FIRST Tech Challenge Engineering Notebook is a complete documentation of your team’s robot design. It should include sketches, discussions from team meetings, design evolution, processes, the ―AHAs! obstacles and resolutions, and each team member’s thoughts throughout the journey. Here are the guidelines: 
· Document everything! 

· Organize your Engineering Notebook so an outsider will understand your team and journey. 

· Make entries in permanent ink, not pencil. 

· Start your notebook by introducing each team member and mentor with a brief paragraph. 

	TIP: Pictures with the bios are a great visual for judges to recognize each team member. 

	At the start of each meeting day, start a fresh page and record your team number, date, and start/stop times. Start each day/page with two columns: 

COLUMN NAME 
RECORDINGS 

1. Tasks 
What team is doing and discovering. 

2. Reflections 
Thoughts on what’s happening and questions that need answering. 

A judging panel is always interested to see a unique design or playing strategy, so make sure you record the substance to support its reasoning. 

Draw a single line through the errors/incorrect data. Do NOT erase or use correction fluid. Initial and date all corrections. 

Use both sides of a page. Never leave any white space: ―X‖ out or Crosshatch all unused space, and don’t forget to initial and date. 

To insert pictures or outside information into your notebook, tape the picture into your notebook and outline with permanent ink. This will indicate that something was there if it falls out. 

Every notebook should be a work in progress, forever changing and developing. 
1. Judges do NOT want to see a ―final copy notebook; they want the real thing complete with misspellings, stains, worn edges and wrinkled pages. Just remember to keep it real! 

2. When turning notebooks into the judges at your event, place sticky tabs at the top of the page on your top 10-12 best moments as a team. Judges will use these pages as their preliminary review of your notebook. The more interaction your team has with mentors, engineers, or virtual engineers (see below), the better! 

3. Remember to note each discussion or on-line discussion that your team has with a Virtual Engineer. 

4. Don’t be afraid to customize your Engineering Notebook to reflect your team’s personality! At the end of the season, this notebook will be a great piece of memorabilia for your team. 




